Collecting Data: Package-specific guidance 

This guidance provides more information on the specific learning package, related to the didactic input, interactive exercises and any important discussion points. For general information on planning and implementing a workshop/session, please consult the Trainers’ Guide. 
1. About the learning package
This learning package contains the following learning material: 
· PowerPoint presentation on theoretical concepts
· Exercise on collecting outcome data for meta-analysis
· Participants’ version
· Trainers’ version
· Multimedia 
· Knowedge assessment questions
· Participants’ version
· Trainers’ version
· Handouts
· Data collection form for randomized controlled trials (RCTs)
· Collecting data – items to consider
· Additional resources
· Link to the Cochrane Interactive Learning module 4
· Link to Cochrane Handbook Chapter 5
· Links to the relevant MECIR standards

2. Using the presentation
The PowerPoint presentation contains the didactic input for this learning package. The Trainers’ Guide provides general information and guidance on using the PowerPoint presentations (section 3.1). 
3. Implementing interactive exercises
3.1 Timing of class exercises
This learning package covers two broad categories: collecting descriptive data and collecting outcome data. As the focus of the exercise if on collecting outcome data, there is some overlap with the content covered in the learning packages ‘Dichotomous outcomes’ and ‘Continuous outcomes’. Depending on the nature of the workshop, trainers can therefore choose to first present the didactic content of all three packages before implementing exercises suggested in these learning packages. We suggest that trainers check the exercises in these three packages and choose the most relevant ones, as there might be repetition if all exercises are implemented during the course of a workshop. 
3.2 Data collection exercise
This exercise is designed to give workshop participants hands-on practice identifying and extracting dichotomous and continuous data, and to highlight some important issues with data that can be identified by authors collecting and identifying data. The exercise is based on eight abstracts relevant to the training review ‘Caffeine for daytime drowsiness’ and requires participants to extract outcome data for dichotomous and continuous outcomes. Some trainers might prefer to implement the exercise in stages, where participants will be asked to extract the dichotomous data following the presentation on ‘Dichotomous outcomes’; and the continuous data following the presentation on ‘Continuous outcomes’ (see section 3.1 above).  

The learning package contains a version for participants and a version for trainers. The participant version is a clean version, containing the abstract and the questions. This is the version that you will make copies of and hand out to participants during the workshop. The trainer version contains the answers to the questions and it will be helpful for the facilitators to each have a copy.
Although the exercise can be completed individually, we recommend that participants complete it either in pairs or in small group of up to four participants, as this will mirror the data collection process when conducting a review, affording participants the opportunity to discuss any issues that might arise during the process. It is important to allow enough time for participants to complete the exercise, we estimate that participants will need about 30-40 minutes. It is important to allow about 30 minutes for feedback and to discuss any questions that arise. 
3.3 Relevant handouts 
The exercise in this learning package focuses on collecting outcome data for meta-analysis. It does not cover collecting descriptive data linked to study methods, participants, interventions and outcome measurements. However, the learning package includes an example of a data collection form for RCTs, as well as a handout on items to consider for data collection, both of which do include items for descriptive data. Depending on the nature of the workshop, the participants and the time available, trainers may choose a relevant RCT and ask participants to extract the relevant data using the data collection form. Trainers need to note though, that it will take a considerable amount of time for participants to read the study and complete the data extraction form. Alternatively, trainers can distribute the data extraction form (paper-based or electronically) and encourage participants to read a RCT in their own time and consider the data that they would need to extract. 
4. Discussion points 
4.1 What to do in case of missing data
 Although this is covered in the presentation, this is usually a useful discussion to have with participants, especially if they are currently conducting or planning to conduct a review. Trainers can ask participants to share their experiences when contacting authors, or trainers can share their own experiences, as this is usually not as straight forward as it sounds. There might be problems with finding email addresses, authors not wanting to share their data, authors responding in a rude way, authors wanting to receive credit for sharing data etc. Sharing experiences is a useful learning opportunity for participants. 
